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Friday 11th December 2020 
 

Dear Parents, 
 

I would like to start with the sad news that Nia Lucas, our school Bursar is leaving us this Christmas to take 
on a new challenge. We wish her all the best and are delighted that she will still be in touch with the school 
through the PSA.  
 

We are currently interviewing for a Finance Officer to cover some of Nia’s role and Jo Sheldon will be 
taking on the other parts, such as the site and aspects of Health and Safety. Therefore, there will be some 
internal changes to the admin team structure but as parents, you won’t see too many changes. Karen will 
still be the school secretary (Mon, Wed, Thurs and Fri) and we are looking for someone to cover the front 
office as school receptionist on Tuesdays as Jo Sheldon is increasing her ‘behind the scenes’ role. 
 

If you are interested in the one day a week receptionist role the hours are 8.30am to 4pm with a half hour 
lunch, salary -Kent Range 3, please contact Jo Sheldon in the first instance. It would be an immediate start 
in January for the right candidate.  
 

The comments for the staff ‘good will’ board have been lovely, thank you. I am actually using them to 
create Christmas cards for each staff bubble, as trying to find a display board that everyone could see, in a 
Covid safe way, was proving problematic! The staff have appreciated them all. 
 

On the final page of the newsletter, there will be guidance on accessing the Christmas Assembly. It is a new 
challenge for us, so we have our fingers crossed that all the technology works! 
 

Thank you to everyone who donated to the Class Christmas Hampers and to the class reps who 

beautified them. They all looked wonderful. We are now delighted to announce that the winner 

of the best class Christmas hamper is Year 2. Year 2 will win a certificate, trophy and £50.00 

to spend on a prize of their choosing. Congratulations to Year 2, your hamper was simply 

fantastic. Thank you also to Mrs Owen for being our fabulous judge. It must have been a very 

hard decision to make. (Hamper pictures are on the second page)  
 

The big draw for the raffle has now taken place and all our winners should have been notified 

by email. So please do check your emails. You will need to pick your hamper up between 

Monday, 14th December and Friday, 18th December. Congratulations to our winners and 

thank you to everyone who bought raffle tickets. We sold an amazing 1,370 tickets. So thank 

you for your generosity.  
 

Please remember that Crazy Christmas Jumper Day is being held on Wednesday, 16th 

December. For a donation of £1.00, your child can come to school in their home clothes and 

their favourite Christmas top. Donations can now be given via School Gateway. 
 

Thank you for your continued support of the PSA and have a wonderful weekend. 
 

Warmest wishes 
 

Bishops Down PSA  
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Reminders that have already been sent this week: 

Please note that if your child wishes to send Christmas cards (only available to other children in their own 
bubble), please ensure these are in school by the end of Monday 14th December, in order that they can 
quarantined and be given out in our post-delivery session on Thursday 17th December. 
 

Some parents have asked about how to give end of term gifts to staff in a Covid-19 secure way. Staff would 
be delighted to receive any cards or gifts from parents, and there will be a cardboard box outside the front 
door (or just inside if it's raining!) from Thursday 10th December to Tuesday 15th December to receive 
these. Items will be allowed to quarantine before being collected by staff on the last day of term, so please 
ensure they are clearly named.  
 
Forest School ‘Consent and Medical' forms for Y3 need to be completed on both sides, signed and 
returned to school before the end of this term. This form was emailed out to Y3 on 7th December, and can 
be emailed back to the school office, or left in the letterbox, or red box outside the front door, thank you. 
 
Also a reminder to email the office if a child tests positive for COVID-19. The leadership team is on call for 
6 days after the end of term to notify parents of any positive test results in their class, for track and trace 
purposes. So we could be contacting you up to Christmas Eve, if we have a confirmed case in school. Your 
child will then have to isolate for 14 days. 

  

As expected, there has been feedback from year 1 and 2 parents regarding 
collecting and dropping children further away from the school doors. Most has been 
positive, so thank you for that, however there are now worries that parents are no 
longer wearing masks and are grouping together by the hedge at pick up time. The 
pavements are also busier.  
 
Please can everyone be respectful of others and still adhere to the advice to leave 
space and wear a face covering when waiting.  
 
When you have collected please move swiftly away so  
the next group of parents can wait in your place.   
 
Thank you. 

French 

Christmas 

Cards 
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Hampers 
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Open Microsoft Teams 

 
 
 
 
 
 
 
 

Enter your child’s email 
(username) and 
password sent to you. 

 
 

 
 
 

Click on Assemblies 
Team. 
 

Christmas Assembly will 
be available from here. 
 

Please remember you 
must not download the 
video as this is for 
parent viewing only.  
We cannot allow this to 
be shared due to 
safeguarding and GDPR 
policies. 
 
We hope you enjoy! 

 


