
 
 

21st May 2020 

 

Guide for Key Worker Parents – Years 2, 3, 4 and 5 

Dear Parents and Guardians 

This letter is only applicable if your child is in Years 2, 3, 4 and 5 and YOU ARE a Key Worker.  If this does not apply to 

you, you do not need to read any further.   

We are able to accommodate a Key Worker Group for children who are not in Years N, 1, R or 6 from the 1st June.   

During lockdown Key Worker children have been using the main building.  From the 1st June we do not have the 

space for them to use the main school.  We are, however, in the unique position of having space within our Beehive 

setting and have, at the moment, enough staff to run a dedicated year 2, 3, 4 and 5 Key Worker Group.   

If you have a child also in Years N, 1, R and 6, returning to school on 1st June, you would have received a letter last 

night about their groups.  Children who attended school during lockdown (from 23rd March to 22nd May) in these 

year groups are NOT able to join the new Key Worker Group.  They must stay in their new class group.  There is no 

cross over. 

Please note you will need to book your sessions in the Key Worker Group from Monday, 25th May through Gateway. 

This group, unlike any other groups, will also be allowed to book breakfast club and after school club – again through 

Gateway.  This is explained below under the Booking your Child into The Key Worker Group. 

If you are thinking of signing your child up for the Key Worker Group and your child has not been in during lockdown 

we need you to complete the attached Key Worker Form and return this to the school office. 

Teaching of Children 

Your child is in the Key Worker Group which will be based in the Beehive rooms.  The leader of this group will be Mrs 

Silburn plus 3 supporting TAs.  They will be accessing the home learning on the website during the hours of 8.45am 

and 3.15pm. 

This group will stay together throughout the school day and will be unable to mix with any other groups and adults. 

This is because if we have a case of Covid-19 in school we can easily isolate one bubble, the rest of the pupils and 

staff will be able to stay in school. Any staff that are required to move between groups and have close contact such 

as midday supervisors, staff undertaking personal care and first aiders, will wear Personal Protective Equipment 

(PPE). PPE is not required for other staff as they are staying within their bubble limiting contact with others. 

For the foreseeable future, Wednesday is a half day for years R, 1 and 6 to allow for cleaning across the school. The 

Key Workers’ children group using the Beehive setting can remain in school for Wednesday afternoon along with 

nursery children accessing their child care sessions. 

As all teaching staff will be required to teach in school, sometimes not their own year group, home learning will be 

changing to website lessons such as BBC Bitesize, these will be appropriate to our curriculum topics. Teachers will 

also not be able to provide feedback moving forwards. The class emails will continue to be checked by staff, so pupils 

working at home will still be able to send work in via the class email account.  

Assemblies, music lessons that include instruments, swimming and PE lessons that involve sharing of equipment, and 

group work in any subject, will not go ahead until further notice. 

Sports day, year 6 productions, end of term discos, class assemblies, clubs or any trips will not take place due to 

social distancing guidelines.  
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Dropping/Collecting Children & Lunch Arrangements 

The Key Worker group will be dropped off and picked up from the Beehive door.   They are to arrive for 8.45am and 

should be collected at 3.15pm. (Unless you have booked in for extended hours). 

Dropping and collecting children across the whole school is staggered for social distancing purposes. If you are 

dropping or collecting from more than one bubble, please wait on the front field, at least 2 metres from anyone else, 

until the correct time. Parents should drop children and leave promptly, as you will not be able to gather on site. Any 

parents congregating will be asked to leave. 

Signage MUST be followed for the safe and smooth passage of adults and children around the site. 

Your child can have lunch with us or you may choose to provide a packed lunch.  Nourish Catering can provide a 

school packed lunch, please book online as before for years 3, 4 and 5.  If your child is in year 2, or in receipt of free 

school meals, as always, you don’t need to book online.  Children will be eating in the Beehive setting or in the 

outside area allocated to them. 

One parent per family to drop-off and pick-up. Please follow the signage: 

 Key Worker Children are to wait outside Beehive Door in a designated line, where staff will collect the 

children. You will enter the school site on the right side path up the drive and you will exit on the drive 

way. 

On approach to the school site, do not walk with other families, adhere to social distancing guidance when walking 

your child to and from school, 

Please be aware, that after this long break, younger children may be reluctant to enter school, so please allow 

additional time at drop off in the first few days and be patient with any parents and children that may be struggling. 

Children’s Possessions and Uniform 

Children can bring hand sanitiser for their own personal use. All children will be required, on arrival at school, to 

clean their hands. Tissues will be available in classrooms and every room will have a flip top bin for safe disposal. You 

may like to provide your child with their own tissues. 

Children do not need to bring any bags including PE bags as cloakrooms will not be in use.  

Children will be required to wear school uniform on their top half, either their red school polo top and/or their blue 

PE top as we know you may want to wash clothes every evening. On their lower half they can wear appropriate own 

clothes and footwear (no sandals) as we will be going outside as often as is possible.  

Book bags in year 2 will not be needed until further notice, as we need to risk assess any possible cross 

contamination issues that may arise with staff regularly changing books that have been in the home environment. 

We will keep this under review. 

Please discuss with your child the importance of the 2 metre rule and how sharing of resources is strictly not 

permitted before the first day.  

Booking your Child into The Key Worker Group 

You need to book your child into the Key Worker Group from Monday, 25th May using School Gateway.  This will be 

for the hours 8.45am to 3.15pm, unless you have booked wrap around care. You can pick and choose what sessions 

you need.   If you do need wrap around care you need to book and pay for this also on School Gateway. 

Each Wednesday the school for all the other groups will be closing at lunchtime – you can of course collect your child 

from the Key Worker group early on a Wednesday if you have another child in the main school. 
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Illness 

Children should not attend school if unwell in any way. If they are showing any symptoms that could possibly be 

coronavirus, you will need to book a Covid-19 test online and abstain from school until you have received the result.  

On receipt of the test results, please inform the school who will guide you on next steps. 

If your child shows any symptoms of illness during the school day, they will be taken to the designated isolation 

room to be supervised by an adult in PPE. This of course may be unsettling for your child, so we will be calling you to 

collect as promptly as you can.  

School Contact Arrangements 

We regret that parents will not be able to have face to face contact with teachers at this time. In accordance with 

our current policy, please ‘tell us first’ if you have any concerns. This should be through the school office email or by 

phone in the first instance. The ‘bubble’ leader will call you back. If you feel the issue hasn’t been resolved, please 

contact the office again who will send your query to the relevant member of senior leadership. 

Parents are asked to either call or email the school office with enquiries.   Please do not visit the Front Office. 

Other Important Information 

Attached is a guide for your child. Please read this through with them. The school experience will feel very different 

so it is important that they are prepared.  

Staff have also received guidance on how we all return to work. They are receiving information on using PPE in the 

correct circumstances, the distancing measures, the safe routes around school, the new hygiene regime of which 

they will play a big part, amongst many other changes to their roles and routines.  

Soft toys and soft furnishing are being removed from rooms so all resources that the children will come into contact 

with are easy to clean.  In year 1 and 6, classrooms are being marked out and children allocated specific places.  This 

is the same for the Kew Worker Group based in the Beehive rooms. The staff are working extremely hard to prepare 

for our return. 

Our behaviour policy has been amended for this time, meaning that any child deliberately coughing in another 

child’s face or spitting will be isolated, and parents called to pick their child up. Any repeated breach of the social 

distancing rules will be dealt with seriously, obviously dependent on the age of the child; no one expects Nursery, 

Reception,  Year 1 or Year 2 to remember the distancing rules.  Years, 3, 4, 5 and 6 should be able to adhere to the 

guidance.  

We want to reassure you that the safety and well-being of the children is paramount and we all look forward to 

welcoming you back. 

Kind regards 

 
 

C Owen 
Headteacher 


